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CAMERA [Surveillance] POLICY 

 

Policy Title: Camera (Surveillance) Policy 
Policy Number: xxx 
Responsible Division: Student Advancement  
Board Approval Date: 07/24/2021 
Last Reviewed: June 2022 
 

 
 
Purpose 
Northwest Kansas Technical College is committed to enhancing the quality of life of the campus 
community by integrating the best practices of safety and security with technology. The 
purpose of this policy is to regulate the use of camera systems used to observe and record 
public areas for the purposes of safety and security.  
 
This policy addresses the College’s safety and security needs while respecting and preserving 
individual privacy. To ensure the protection of individual privacy rights in accordance with the 
College’s values and state and federal laws, this policy is adopted to formalize procedures for 
the installation of surveillance equipment and the handling, viewing, retention, dissemination, 
and destruction of surveillance records.  
 
We have installed security cameras to a portion of our campus to assist in making our campus 
as safe as possible. These cameras are not actively monitored, but they are intended to deter 
crime and assist in the investigation of crimes and recovery.  
 
Policy  
All video footage will be secured and will be managed by the Information Technology 
Department.  
 
Any requests to view camera footage will be submitted to the Dean of Student Advancement.  
 
The Dean of Student Advancement office will review any complaints regarding the utilization of 
surveillance camera systems and determine whether this policy is being followed.  
 
The Dean of Student Advancement Office will review all external requests to release records 
obtained through security camera surveillance. The College will seek consultation and advice 
from the General Counsel as needed related to these requests prior to the release of any 
records outside of the College. Video surveillance records will generally not be released to the 
public, students, general employee or parent.  
While College personnel will typically review the footage, the College reserves the right to allow 
individuals to view video footage if that is a necessary action as part of an investigation of a 
crime, code of conduct violation, significant campus safety concern or campus policy violation.  
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General Principles  
Cameras are not actively monitored. They are viewed only upon the report of a crime or 
violation.  
 
Information obtained from the cameras shall be used exclusively for campus policy 
enforcement, including, where appropriate, student judicial functions or to assist local law 
enforcement and campus/local crime.  
 
Information must be handled with an appropriate level of security to protect against 
unauthorized access, alteration, or disclosure.  
 
All camera installations are subject to federal and state laws.  
 
Placement of Cameras  
Cameras will be located so that personal privacy is protected.  
 
Camera positions and views of residential housing shall be limited to external areas. The view of 
a residential housing facility must not violate the standard of a reasonable expectation of 
privacy.  
 
Anyone who tampers with video equipment will be subject to disciplinary action through the 
Office of the President.  
 
Access and Monitoring  
All recording or monitoring of activities of individuals or groups by college security cameras will 
be conducted in a manner consistent with college policies, state and federal laws, and will not 
be based on the subjects’ personal characteristics, including age, color, disability, gender, 
national origin, race, religion, sexual orientation, or other protected characteristics.  
 
When an incident is reported, the personnel responsible for the area in question may request 
the Dean of Student Advancement to review the images from the camera. As circumstances 
require, the Dean of Student Advancement may authorize others to review images.  
 
Appropriate Use and Confidentiality  
Personnel are prohibited from using or disseminating information acquired from university 
security cameras, except for official purposes. All information and/or observations made in the 
use of security cameras are considered confidential and can only be used for official college and 
law enforcement purposes upon the approval of the Dean of Student Advancement or 
designee. Personnel are expected to know and follow this policy.  
 
Use of Cameras for Criminal Investigations  
The use of video equipment may be used in criminal investigations on behalf of the College. 
Individuals or agencies from outside of the College must request access to view materials. 
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Video records will be destroyed within seven days at the conclusion of any investigation and 
subsequent hearing process.  
 
Safety and Security Camera Storage and Retention of Recordings  
No attempt shall be made to alter any part of any surveillance recording. Surveillance centers 
and monitors will be configured to prevent camera operators from tampering with or 
duplicating recorded information. 
 
All surveillance records shall be stored in a secure location for twenty-one days and will then 
promptly be erased or written over unless retained as part of a criminal investigation or court 
proceedings (criminal or civil), or other bona fide use as approved by the Dean of Student 
Advancement. Individual departments shall not store video surveillance recordings.  
 
[return to the Table of Contents in this section] 

Concealed Carry Policy 

 

Policy Title: Concealed Carry Policy 
Policy Number: xxx 
Responsible Division: Student Advancement  
Board Approval Date: 07/24/2021 
Last Reviewed: June 2022 
 

 
Introduction  
Northwest Kansas Technical College prohibits the possession and use of firearms, explosives, 
and other weapons on college property, with certain limited exceptions, as provided below. 
This policy is in accordance with the Kansas Board of Regents (“Board”) Policy and State Law, 
K.S.A 75-7c01, et seq.  
 
Definitions  
For purposes of this policy: 
1. The term “weapons” includes:  

1. Any object or device, which will, is designed to, or may be readily converted to expel 
bullet, shot or shell by the action of an explosive or other propellant.  

2. Any handgun, pistol, revolver, rifle, shotgun or other firearm of any nature, including 
those that are concealed or openly carried;  

3. Any BB gun, pellet gun, air/C’O2 gun, stun gun or blow gun;  
4. Any explosive, incendiary or poison gas (A) bomb, (B) mine, (C) grenade, (D) rocket  

having a propellant charge of more than four ounces, or (E) missile having an  
explosive or incendiary charge;  

5. Any incendiary or explosive material, liquid, solid or mixture equipped with a fuse,  
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wick or other detonating device;  
6. Any tear gas bomb or smoke bomb; however, personal self-defense items  

containing mace or pepper spray shall not be deemed to be a weapon for the  
purposes of this policy;  

7. Any knife, commonly referred to as a switch-blade, which has a blade that opens  
automatically by hand pressure applied to a button, spring or other device in the handle 
of the knife, or any knife having a blade that opens or falls or is ejected into position by 
the force of gravity or by an outward, downward or centrifugal thrust or movement;  

8. Any straight-blade knife of four inches or more such as a dagger, dirk, dangerous knife 
or stiletto; except that an ordinary pocket knife or culinary knife designed for and used 
solely in the preparation or service of food shall not be construed to be a weapon for 
the purposes of this policy;  

9. Any martial arts weapon such as nun chucks or throwing stars;  
10. Any longbow, crossbow and arrows or other projectile that could cause serious  

harm to any person;  
11. No student shall possess, handle, use, or threaten to use any object that can  

reasonably be considered a weapon, explosive, destructive device, or hazardous 
substance on college owned or operated property, and any College activity, function or 
event. This policy includes any item being used as a weapon or destructive device or any 
facsimile of a weapon.  

12. Any explosive or destructive device, including but not limited to dynamite, nitroglycerin 
or any other combustible, blasting caps, fireworks, firebombs, grenades, plastic charges 
or devices intended for detonation purposes, and/or any other similar devices or 
compounds used for detonation or blasting.  

13. Any other dangerous or deadly weapon or instrument of like character.  
 
2. The term “handgun” means:  

● A pistol or revolver which is designed to be fired by the use of a single hand and which is 
designed to fire or capable of firing fixed cartridge ammunition; or  

● Any other weapon which will or is designed to expel a projectile by the action of an 
explosive and which is designed to be fired by the use of a single hand.  
 

3. The term “firearm” includes any handgun, rifle, shotgun, and any other weapon, which will or 
is designed to expel a projectile by the action of an explosive.  

 
4. The term “adequate security measures” shall have the same meaning as the term is defined 
in K.S.A. 75-7c20, and “building” shall have the same meaning as the term “state building” is 
defined in K.S.A. 75-7c20.  
 
The term “campus” means any building or grounds owned by the college or the Board and any 
building or grounds leased by the college or the Board for college use.  

 
 
Policy  
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1. General Rules on Open Carry and Concealed Carry on Campus  
Open carry of firearms and possession of weapons other than concealed handguns shall be 
prohibited on campus, while concealed carry of handguns is permitted on campus, subject to 
the rules stated in this policy. All weapons are prohibited at all off-campus College sponsored or 
supervised activities, except that, as required by law, the College does not prohibit employees, 
who are legally qualified, from carrying a concealed handgun while engaged in the duties of 
their employment outside of Northwest Tech’s place of business, including while in a means of 
conveyance. 
 
Nothing in this policy shall be read to prohibit possession of weapons on campus as necessary 
for the conduct of Board-approved academic programs or College-approved activities without 
the advance written approval of the college president or his/her designee.  
 
Except in those instances where necessary for self-defense or transferring to safe storage and 
except as otherwise provided in the preceding paragraph, it shall be a violation of Board and 
College policy to openly display any lawfully possessed concealed carry handgun while on 
campus.  
 
There are no College locations that have been designated as prohibiting concealed carry with 
permanent adequate security measures. The College may from time to time designate a specific 
location as temporarily prohibiting concealed carry and use temporary adequate security 
measures as defined and required by law. Appropriate notice will be given whenever this 
temporary designation is made.  
 
In addition, areas of buildings that have no public access entrances and are limited to restricted 
access entrances only may be off-limits to concealed carry, as determined by the College. 
‘‘Restricted access entrance’’ means an entrance that is restricted to the public and requires a 
key, keycard, code, or similar device to allow entry to authorized personnel. “Authorized 
personnel” means employees of a state agency or municipality and any person granted 
authorization pursuant to K.S.A. 75-7c20(d)(2), who are authorized to enter a state or municipal 
building through a restricted access entrance.  
 
2. Prohibitions Based on State Law  
Beginning July 1, 2017, any individual who is 21 years of age or older and who is lawfully eligible 
to carry a concealed handgun in Kansas shall not be precluded from doing so on campus except 
in buildings and areas of buildings for which adequate security measures are provided, and 
except as otherwise prohibited by law.  
 
Regardless whether the individual is otherwise lawfully eligible to carry a concealed handgun, 
the following restrictions apply to the carrying of a firearm by Kansas Law, and the violation of 
any of the following restrictions is a crime under Kansas law and a violation of this policy:  
 

1. An individual in possession of a concealed firearm must be at least 21 years of age 
[K.S.A. 21-6302(a)(4)];  
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2. A firearm cannot be carried by an individual under the influence of alcohol or drugs, or 
both, to such a degree as to render the individual unable to safely operate the firearm 
[K.S.A. 21-6332];  

3. A firearm cannot be carried by an individual who is both addicted to and an unlawful 
user of a controlled substance [K.S.A. 21-6301(a)(10)];  

4. A firearm cannot be carried by an individual who is or has been a mentally ill person 
subject to involuntary commitment [K.S.A. 21-6301(a)(13)];  

5. A firearm cannot be carried by an individual with an alcohol or substance abuse problem 
subject to involuntary commitment [K.S.A. 21-6301(a)(13)];  

6. A firearm cannot be carried by an individual who has been convicted of a felony crime 
[K.S.A. 21-6304];  

7. An automatic firearm cannot be carried [K.S.A. 21-6301(a)(5)];  
8. A cartridge which can be fired by a handgun and which has a plastic-coated bullet  

with a core of less than 60% lead by weight is illegal [K.S.A. 21-6301(a)(6)];  
9. Suppressors and silencers cannot be used with a firearm [K.S.A. 21-6301(a)(4)]; and,  
10. Firearms cannot be fired in the corporate limits of a city or at a dwelling, or at a 

structure or vehicle in which people are present, except in self-defense [K.S.A. 21- 6308, 
6308a].  

 
It shall also be a violation of this policy to otherwise possess, store, transport, trade, sell, or in 
any other way use a firearm in violation of any applicable law.  
 
3. Carrying and Storing Handguns  
Each individual who lawfully possesses a handgun on campus shall be wholly and solely 
responsible for carrying, storing and using that handgun in a safe manner and in accordance 
with the law and Board policy. Nothing in this policy shall be interpreted to require individuals 
who lawfully possess a handgun to use it in defense of others.  
 
Beginning July 1, 2017, each individual who lawfully possesses a concealed handgun on campus 
shall at all times have that handgun in their custody and control, and shall either:  

1. Carry it concealed on or about their person in a manner that complies with this policy, 
or;  

2. Keep it securely stored at their residence or in their privately owned or leased vehicle.  
 
Individuals who carry a handgun on campus must carry it concealed on or about their person at 
all times. With respect to this policy, “concealed” means completely hidden from view and does 
not reveal the weapon in any way, shape, or form.  
 
“About” the person means that an individual may carry a handgun if it can be carried securely 
in a suitable carrier, such as a backpack, purse, handbag, or other personal carrier designed and 
intended for the carrying of an individual’s personal items. Moreover, the carrier must at all 
times remain within the exclusive and uninterrupted control of the individual. This includes 
wearing the carrier with one or more straps consistent with the carrier’s design, carrying or 
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holding the carrier, or setting the carrier next to or within the immediate reach of the 
individual.  
 
Every handgun carried by an individual, whether on their person or in a carrier, must be 
secured in a holster that completely covers the trigger and the entire trigger guard area and 
that secures any external hammer in an un-cocked position. The handgun must be secured in 
the holster with a strap or by other means of retention. The holster must have sufficient 
tension or grip on the handgun to retain it in the holster even when subjected to unexpected 
jostling. Handguns with an external safety must be carried with the safety in the “on” position. 
Semiautomatic handguns must be carried without a chambered round of ammunition. 
Revolvers must be carried with the hammer resting on an empty chamber.  
 
Handguns shall not be stored:  

1. in any College classroom, lab, office, or facility;  
2. in an on-campus residential unit, except in the residential unit of the individual  

who is at least 21 years of age, who legally owns the handgun, and when the  
handgun is secured in an approved storage device;  

3. in any non-privately owned or leased motor vehicle; or,  
4. in any other location and under any circumstances except as specifically permitted  

by this policy and by state and federal law.  
 
Handguns may be stored:  

1. in an individual’s privately-owned or leased motor vehicle when the vehicle is locked 
and the handgun is secured in a location within the vehicle that is not visible from 
outside the vehicle; or,  

2. in an individual’s on-campus residential unit when the handgun is secured in a holster 
and in an approved storage device. Handgun storage by any other means than 
specifically permitted in this policy is prohibited.  

 
For any on-campus residential unit that does not have adequate security measures, each 
resident who lawfully possesses a handgun on campus and elects to store the handgun they 
possess in the room to which they are assigned when not carrying it on their person in a 
concealed fashion shall secure the handgun in a secure storage device that conceals the gun 
from view. Such storage devices shall be provided by the individual who possesses the handgun 
and must meet minimum industry standards for safe-keeping of handguns.  
 
Northwest Tech does not provide approved handgun storage devices to any person under any 
circumstances. Each individual who stores a handgun in an on-campus residence must provide 
their own approved storage device. An approved storage device has each of these 
characteristics:  
 

● it is of sufficient size to fully enclose the handgun while secured in an approved holster;  
● it is constructed of sturdy materials that are non-flammable;  
● it has a combination, digital, or other secure locking device that can only  
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be unlocked by the individual using the storage device, but devices  
secured exclusively with a key lock are prohibited; and,  

● the device is constructed specifically for the storage of a handgun and/or  
ammunition.  
 

All ammunition stored in an on-campus residence must be stored in an approved storage 
device.  
 
Additional Safety Measures  
Northwest Tech and its employees, staff, administration and trustees who do not provide 
adequate security measures in college buildings and by this Policy allows the carrying of a 
concealed handgun as authorized by the Personal and Family Protection Act (K.S.A. 75- 7c01 et 
seq.) shall not be liable for any wrongful act or omission relating to actions of persons carrying a 
concealed handgun concerning acts or omissions regarding such handguns (K.S.A. 75-7c20(f)).  
 
Nothing in this Policy shall be interpreted to require individuals who lawfully possess a handgun 
to use it in defense of others. 
  
No person shall use the fact or possibility that he or she is carrying a concealed weapon with 
the intent to intimidate another person except in defense of self or others.  
 
Reporting and Temporary Actions  
All reports of suspected violation of the concealed carry policy are made to the Dean of Student 
Services, or the College President or his/her designee.  
 
Northwest Tech will conduct an initial investigation to determine whether the report describes 
a criminal matter and/or a policy violation. An employee who witnesses the unlawful handling 
of a handgun shall report the incident to the Dean of Student Advancement, or the College 
President or his/her designee.  
 
Upon receipt of a report, Northwest Tech will conduct an initial investigation to determine 
whether the report describes a criminal matter and/or a policy violation. Any report of weapons 
on the Northwest Tech campus will be investigated.  
 
Employees who fail to report complaints or incidents regarding unlawful handling of a handgun 
to appropriate college officials may face disciplinary action. College administrators who fail to 
investigate and take appropriate corrective action in response to complaints of unlawful 
handling of a handgun may also face disciplinary action.  
 
When a complaint contains evidence of criminal activity, the College President or his/her 
designee shall report such conduct to law enforcement.  
 
To the extent possible, confidentiality will be maintained throughout the investigation of a 
complaint. The desire for confidentiality must be balanced with the college’s obligation to 
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conduct a thorough investigation, to take appropriate corrective action, or to provide due 
process to the accused.  
 
The filing of a complaint or otherwise reporting unlawful handling of a handgun shall not reflect 
upon the student’s status or grades. Likewise, initiation of a complaint of unlawful handling of a 
handgun in good faith will not adversely affect the job security or status of an employee, nor 
will it affect his or her compensation. Any act of retaliation against any person who has filed a 
complaint or testified, assisted, or participated in an investigation of unlawful handling of a 
handgun is prohibited. Any person who retaliates is subject to immediate disciplinary action, up 
to and including expulsion for a student or termination of employment for an employee.  
 
E. Sanctions  
Any individual violating this Policy or accidentally or irresponsibly discharging a weapon will be 
subject to appropriate disciplinary action, including but not limited to suspension/expulsion, 
termination of employment, immediate removal/trespass from the premises and/or arrest. 
Enforcement of this Policy will be administered by Northwest Tech Administration or the 
appropriate law enforcement agency and shall form a Student Code of Conduct violation. Those 
residing on campus shall honor these Policy provisions plus any and all conditions of housing 
written agreement. Likewise, any individual who violates one or more provisions of this policy 
may be issued a lawful directive to leave campus with the weapon immediately. Any individual 
who violates the directive shall be considered to be in trespass and may be cited accordingly. 
Any individual who violates state or federal law may be detained, arrested or otherwise 
subjected to lawful processes appropriate to the circumstances.  
 
1. Students  
Students in violation of this policy are subject to suspension or expulsion from the college with 
loss of all credit for the current semester and no refund of tuition or fees for the semester, as 
well as prohibition from future enrollment or participation in College or College-sponsored 
activities. The suspension or expulsion may be appealed under the Northwest Complaint and 
Grievance Policy. The President may recommend the suspension or expulsion be modified on a 
case-by-case basis. Students violating this policy will be referred to the appropriate law 
enforcement agency or agencies and if a juvenile to SRS. Those residing on campus shall honor 
the provisions of this policy plus all conditions of the housing agreement.  
 
2. Employees  
Prior to applying sanctions under this policy, employees will be afforded all rights of due 
process to which they are entitled under their contracts or in the provisions of the laws of the 
State of Kansas. Nothing in this policy is intended to diminish the rights of Northwest Tech to 
take any other disciplinary action as deemed necessary.  
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Drug Free Awareness Policy 

 

Policy Title: Drug Free Awareness Policy 
Policy Number: xxx 
Responsible Division: Student Advancement  
Board Approval Date: 07/24/2021 
Last Reviewed: June 2022 
 

 
Drug Free Awareness Policy  
In accordance with the Drug Free Workplace Act of 1988, 34 CFR Part 85, Subpart F, as added 
by Section 22 of the Drug Free Schools and Committees Amendments of 1989 (Public Law 102, 
226, 103 St. 1928), Northwest Kansas Technical College, Goodland, Kansas, hereby publishes 
this policy for the purpose of maintaining a drug-free workplace for employees and students of 
said college.  
 
The unlawful manufacture, distribution, dispensing, possession, or use of any controlled 
substance and alcohol by employees or students of Northwest Tech on college property or as a 
part of any college activity are prohibited. No employee or student shall report to college at the 
start of any instructional period or college activity under the influence of illicit drugs or 
alcoholic beverages. For example, this includes the first class in the morning, periods after 
meals or breaks, field trips, intramural sports, etc.  
 
Controlled substances or illicit drugs are those specified in Schedules 1V Section 202 of the 
Controlled Substances Act (21 USC 812) as further defined in the implementing regulation in 21 
DFR 1308.11: opiates and their derivatives; hallucinogenic; narcotics; coca and its derivatives; 
and depressants and stimulants not available over-the-counter or not prescribed by a physician.  
 
Northwest Kansas Technical College adopts a plan of action to inform the student body and 
personnel of the effects of alcohol and drugs as follows:  
● Annually, pamphlets will be distributed to all college personnel and students setting forth 

further, in writing, the ill effects to the human body resulting from the use of alcohol or 
drug substance  

● A Student Assistance Program will be active in counseling with and assisting individuals who 
are experiencing or have experienced substance abuse. Identified individuals will be 
referred to appropriate treatment  

 
[return to the Table of Contents in this section] 
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Firearms/Weapons Possession Policy 

Policy Title: Firearms/Weapons Possession Policy 
Policy Number: xxx 
Responsible Division: Student Advancement  
Board Approval Date: 07/24/2021 
Last Reviewed: June 2022 
 

 
Firearms/Weapons Possession  
Possession of firearms, explosives, or other weapons on the college premises for any purpose is 
unlawful. Firing, displaying or threatening use of firearms to the extent allowed by law and 
except as otherwise provided herein, the campus of Northwest Tech shall be weapons-free. 
Main entrances to the campus shall be posted in accordance with K.S.A. 2007 Supp. 75-7c10, 
75-7c11, K.A.R. 16-11-7, K.S.A. 21-4218 and K.A.R. 1-49-11, and amendments thereto. 
Additional signs may be posted as appropriate.  
          
Nothing in this section shall be read to prohibit possession of weapons on campus by law 
enforcement officials in an official capacity.      
 
For the purpose of this policy, “weapons” means:  
● Any object or device which will, is designed to, or may be readily converted to expel bullet, 

shot, or shell by the action of an explosive or other propellant  
● Any handgun, pistol, revolver, rifle, shotgun, or other firearm of any nature, including 

concealed weapons licensed pursuant to the Personal and Family Protection Act, and 
amendments thereto  

● Any BB gun, pellet gun, air/C’02 gun, stun gun, or blow gun  
● Any explosive, incendiary, or poison gas (A) bomb, (B) mine, (C) grenade, (D) rocket having a 

propellant charge of more than four ounces, or (E) missile having an explosive or incendiary 
charge of more than 1⁄4 ounce  

● Any incendiary or explosive material, liquid, solid, or mixture equipped with a fuse, wick, or 
other detonating device  

● Any tear gas bomb or smoke bomb; however, personal self-defense items containing mace 
or pepper spray shall not be deemed to be a weapon for the purpose of this policy  

● Any knife, commonly referred to as a switch-blade, which has a blade that  
opens automatically by hand pressure applied to a button, spring, or other device in the 
handle of the knife, or any knife having a blade that opens, falls, or is ejected into position 
by the force of gravity or by an outward, downward, or centrifugal thrust or movement  

● Any straight-blade knife of four inches or more such as a dagger, dirk, dangerous knife or 
stiletto; except that an ordinary pocket knife or culinary knife used solely in kitchens and 
dining rooms in the preparation of meals, with a blade no more than four inches in length, 
shall not be construed to be a weapon for the purposes of this policy  

● Any martial arts weapon such as nun-chucks or throwing stars  
● Any longbow, crossbow and arrows, or other projectile device that could  
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cause serious harm to any person  
 

[return to the Table of Contents in this section] 

Leave of Absence 

 
Policy Title: Leave of Absence 
Policy Number: xxx 
Responsible Division: Student Advancement  
Board Approval Date: 07/24/2021 
Last Reviewed: June 2022 
 

 
Leave of Absence  
An approved leave of absence may be granted to a student only once during a single 12- month 
period and may not exceed 60 days without special circumstances. It must be requested in 
writing and approved by the Dean of Student Advancement.  
 
A leave of absence may involve additional tuition and fee charges. For refund purposes, a 
student on an approved leave of absence will not be treated as a withdrawal.  
 
Northwest Tech will consider a student who does not return from a leave of absence as a 
withdrawal.  
 
Northwest Tech will calculate a possible refund based on the earlier date: should a student not 
return, his or her withdraw date shall be the date of last attendance.  
 
[return to the Table of Contents in this section] 

Sexual Assault Policy 

 

Policy Title: Sexual Assault Policy 
Policy Number: xxx 
Responsible Division: Student Advancement  
Board Approval Date: 07/24/2021 
Last Reviewed: June 2022 
 

 
Sexual Assault Policy 
Compliance with Clery Act July 2015  
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Northwest Kansas Technical College is required to publish and distribute its policy regarding the 
college's sexual assault programs, which are aimed at prevention of sexual offenses. The policy 
outlines the procedures employed once a sex offense has occurred. In compliance with the 
Campus Sex Crimes Prevention Act, Northwest Kansas Technical College ensures that 
information is readily accessible to the campus community about registered sex offenders.  
 
Sexual Assault Policy  
Purpose  
Northwest Kansas Technical College recognizes that sexual assault, including rape, is one of the 
most prevalent crimes committed on college campuses. The policy stated herein is adopted by 
Northwest Kansas Technical College as a part of its continuing commitment to create a safe 
campus environment and to attempt to ensure the well-being of all students and employees.  
 
Population  
Students and Employees of Northwest Kansas Technical College  
 
Guidelines/Actions  
Sexual assault victims are urged to report incidents immediately to any of the following college 
or community resources:  
Goodland Police Dept. 911, 
Sherman County Sheriff  785-890-4575  
Dean of Student Advancement (785) 890-1584  
 
Upon a victim's report of sexual assault to college personnel, those personnel involved will 
encourage the victim to immediately report the incident to the Goodland Police Department 
and to seek medical treatment. The personnel shall also advise the victim of available on-
campus counseling services or appropriate counseling services in the community.  
 
Upon a victim's report of sexual assault to college personnel, a written, confidential report of 
the incident shall be made and filed. The victim will be furnished with the information 
contained in this policy and signed acknowledgment of the furnishing of this information shall 
be obtained from the victim and made a part of the confidential report.  
 
It should be noted that campus security personnel DO NOT have arrest privileges. All criminal 
complaints should be made to the Goodland Police Dept. or Sherman County Sheriff’s Office.  
 
What To Do If You Are Sexually Assaulted  
Remember your goal is survival. Go with your instincts. Only you, after considering your 
options, can decide your course of action. Do not blame yourself following the attack for 
anything you did or did not do.  
 
IMMEDIATELY:  
Seek help 
You are the victim and that you are not responsible for what happened.  
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Try to remember details of the assault. 
Write down anything that you can remember about your assailant.  
 

1. You have the right to decline formally reporting the assault to authorities,  
but continue to have access to other support and counseling services.  

2. Seek medical assistance at a hospital emergency room  
3. Do not shower or change your clothes until a medical professional has  

examined you. This prevents valuable evidence from being destroyed.  
4. Protect your health, as there is always a threat of sexually transmitted  

disease, pregnancy and other physical injuries.  
5. Take advantage of services available from the Student/Academic Affairs Office and 

Student Health  
6. The College will make every effort to protect your confidentiality.  

 
Report what happened.  

1. Call 911 off campus  
2. Prompt reporting will assist in helping the police gather evidence and in catching  

 
ADDITIONAL INFORMATION:  
The College can assist you with making changes to your campus housing arrangements, your 
class schedule, or campus employment even if you choose not to formally report the incident to 
the authorities.  
 
WHO TO CALL:  
Dean of Student Advancement 785-890-1584 
Family Crisis Center 800-794-4624  
 
[return to the Table of Contents in this section] 

Sexual Harassment Policy 

 

Policy Title: Sexual Harassment Policy 
Policy Number: xxx 
Responsible Division: Student Advancement  
Board Approval Date: 07/24/2021 
Last Reviewed: June 2022 
 

 
Overview and Purpose  
For the purpose of the Sexual Misconduct Policy and these Procedures, the term Sexual 
Misconduct specifically includes rape, domestic violence, dating violence, sexual assault and 
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stalking, as those terms are defined in the Sexual Misconduct Policy and by state and federal 
law.  
 
Examples of Conduct Which May Constitute Sexual Misconduct  
It is not possible to list all circumstances that might constitute Sexual Misconduct. In general, 
Sexual Misconduct encompasses any sexually related conduct which causes others discomfort, 
embarrassment or humiliation, and any harassing conduct, sexually related or otherwise, 
directed toward an individual because of that individual’s sex.  
 
Such conduct is subject to Northwest Tech Policy whenever it occurs in a context related to the 
employment or academic environments, or if it is imposed upon an individual by virtue of an 
employment or academic relationship.  
 
A determination of whether conduct constitutes Sexual Misconduct is dependent upon the 
totality of the circumstances, including the pervasiveness or severity of the conduct. The 
following examples of conduct may constitute Sexual Misconduct:  

• Unwelcome sexual advances—whether they involve physical touching or not; 
• Sexual epithets, jokes, written or oral references to sexual conduct, gossip regarding 

one’s sex life;  
• Commenting on an individual’s body, commenting about an individual’s sexual activity, 

deficiencies or prowess;  
• Displaying sexually suggestive objects, pictures or cartoons;  
• Unwelcome leering, whistling, brushing against the body, sexual gestures or suggestive 

or insulting comments;  
• Inquiries into one’s sexual experiences; and  
• Discussion of one’s sexual activities.  

 
In order to constitute Sexual Misconduct, conduct must be unwelcome or non-consensual. 
Conduct is unwelcome when the other person does not solicit or invite it and regards it as 
undesirable or offensive. Consent requires a willingness or agreement to engage in the conduct, 
with full knowledge of the facts and circumstances and the necessary mental capacity. The fact 
that a person may accept the conduct does not mean that he/she welcomes or consents to it.  
 
Definitions 
 
Discrimination: In this Policy, discrimination is treating an individual adversely in  
employment, housing, or academic decisions based on race, color, ethnic or national origin, sex, 
sexual orientation, gender identity, religion, age, ancestry, disability, genetic information, 
military status, or veteran status without a legitimate, nondiscriminatory reason for the 
treatment, or maintaining seemingly neutral policies, practices, or requirements that have a 
disparate impact on employment, on-campus housing, or academic opportunities of members 
of protected groups without a valid business or academic reason.  
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Harassment: In this Policy, the term “harassment” can have two different definitions, 
depending on where the alleged conduct takes place and its context. Harassment meeting 
either of these definitions is considered discrimination.  
 
In the work, on-campus housing, or other non-academic environments, “harassment” is:  
 
Conduct toward a person or persons based on race, color, ethnic or national origin, sex, sexual 
orientation, gender identity, religion, age, ancestry, disability, genetic information, military 
status, or veteran status that:  
 
A. Has the purpose or effect of: 
1. creating an intimidating, hostile, or offensive work environment or on- campus housing 
environment for the person(s); or 
2. unreasonably interfering with the work, or on-campus housing, of the person(s); and  
B. Is sufficiently severe or pervasive that it alters the terms, conditions, or privileges of a 
person’s employment, use of on-campus housing, academic opportunities or participation in 
college-sponsored activities.  
 
In the academic environment, “harassment” is:  
 
Conduct toward a person or persons based on race, color, ethnic or national origin, sex, sexual 
orientation, gender identity, religion, age, ancestry, disability, genetic information, military 
status, or veteran status that:  

1. Has the purpose and effect of: 
(a) creating an intimidating, hostile, or offensive educational environment for the 
person(s); or 
(b) unreasonably interfering with the academic performance or participation in any 
college-sponsored activity of the person; or 
(c) threatening the academic opportunities of the person; and  

2. Is sufficiently severe or pervasive that it alters the terms, conditions, or privileges of the 
person’s academic opportunities or participation in college- sponsored activities.  

 
Whether conduct is sufficient to constitute “harassment” is evaluated under the totality of the 
circumstances, including the frequency of the conduct, its severity, whether it is physically 
threatening or humiliating, or merely an offensive utterance. These factors are evaluated from 
both subjective and objective viewpoints, considering not only effect that conduct actually had 
on the person, but also the impact it would likely have had on a reasonable person in the same 
situation. The conduct must subjectively and objectively meet the definition to be 
“harassment” under this Policy. Repeated incidents, even where each would not, on its own, 
constitute harassment, may collectively constitute harassment under these definitions.  
Depending on the circumstances, some occurrences may require evaluation under both 
definitions.  
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Sexual Harassment: In this Policy, the term “sexual harassment” is a type of harassment that 
involves unwelcome sexual advances, requests for sexual favors, disparagement of members of 
one sex, or other conduct of a sexual nature when:  
1a. Submission to or rejection of such conduct is made either explicitly or implicitly a term or 
condition of an individual’s employment, education, on-campus housing, or participation in a 
college- sponsored activity or program; or  
1b. Submission to or rejection of such conduct is used as the basis for or as a factor in decisions 
affecting that individual’s employment, education, on-campus housing, or participation in a 
college- sponsored activity or program; or  
1c. Such conduct meets either “harassment” definition in B., above;  
2a. The conduct is sufficiently severe or pervasive that it alters the terms conditions, or 
privileges of the person’s employment, use of on-campus housing, academic opportunities, or 
participation in university-sponsored activities or programs.  
 
Sexual harassment may occur between persons of the same or opposite sex, and either as  
single or repeated incidents. Whether conduct is sufficient to constitute “sexual harassment” is 
evaluated under the totality of the circumstances, including the frequency of the conduct, its 
severity, whether it is physically threatening or humiliating, or merely an offensive utterance. 
These factors are evaluated from both subjective and objective viewpoints, considering not 
only effect that conduct actually had on the person, but also the impact it would likely have had 
on a reasonable person in the same situation. The conduct must subjectively and objectively 
meet this definition to be “sexual harassment” under this Policy.  
 
Sexual harassment meeting this definition is considered discrimination.  
 
Sexual Violence: In this Policy, the term “sexual violence” refers to a physical act perpetrated 
against a person’s will, or where a person is so incapacitated that he or she is incapable of 
giving consent due to the use of drugs or alcohol, or where a person is incapable of giving 
consent due to an intellectual or other disability. A number of different acts fall into the 
category of sexual violence, including but not limited to, rape, sexual assault, sexual battery, 
domestic violence, and dating violence. Use of alcohol or other drugs by a perpetrator or victim 
does not excuse acts of sexual violence.  
 
Criminal offenses and statutory references include, but are not limited to:  
Rape – K.S.A. 21-5503 
Sexual Battery – K.S.A. 21-5505 
Domestic Battery – K.S.A. 21-5414  
Sexual Exploitation of a Child – K.S.A. 21-5510  
Unlawful Voluntary Sexual Relations – K.S.A. 21-5507  
Indecent Liberties with a Child – K.S.A. 21-5506 
Lewd and Lascivious Behavior – K.S.A. 21-5513  
Criminal Sodomy – K.S.A. 21-5504  
Incest – K.S.A. 21-5604 
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Other definitions include: 
Domestic Violence – K.S.A. 21-5111(i) 
 
Dating Violence – A type of domestic violence where the perpetrator is or has been involved in 
a social relationship of a romantic nature with the victim. K.S.A. 21- 5111(i)(1) Sexual 
Intercourse – K.S.A. 21-5501 
 
Consent – The determination regarding the presence or absence of consent shall be based upon 
the totality of circumstances in a particular case, including the context in which the alleged 
incident(s) occurred. If an individual can comprehend the sexual nature of the proposed act, 
can understand he or she has the right to refuse to participate, and possesses a rudimentary 
grasp of the possible results arising from participation in the act, he or she has the capacity to 
consent. A person may be incapable of giving consent because of mental deficiency or disease, 
or because of the effect of any alcoholic liquor, narcotic, drug or other substance, which 
condition was known by the offender or was reasonably apparent to the offender. Consent will 
not necessarily be inferred from silence or passivity alone. 
 
Sexual violence is considered sexual harassment, and is therefore considered to be 
discrimination.  
 
Stalking: In this Policy, stalking is any conduct that meets the elements of K.S.A. 21-5427(a)(1) 
and/or K.S.A. 60-31a02.  
 
Retaliation: In this Policy, retaliation is any attempted or completed adverse action taken 
without a legitimate reason against an individual because he or she has filed a complaint under 
this Policy, opposed a policy or practice the individual believed was discrimination under this 
Policy, engaged in other protected activity such as making a request for a reasonable 
accommodation, or participated in the investigation or resolution of a complaint under this 
Policy.  
 
JURISDICTION; TIMING; RETALIATION AND RELATED MISCONDUCT; CRIMINAL PROCEEDINGS  
 
Jurisdiction  
 
Personal Jurisdiction. Any person may file a Sexual Misconduct complaint against a “College 
student” under these Complaint Procedures. A “College student” means any student who is 
registered or enrolled at the College at the time of the alleged Sexual Misconduct (including 
Sexual Misconduct that is alleged to have occurred during any academic recess, provided that 
there is an expectation of such student’s continued enrollment at the College). With respect to 
a complaint against a student that does not meet the criteria of a College Student, the College 
reserves the right to determine, in its sole discretion, whether the conduct described in the 
complaint constitutes a sufficient risk to the College community to warrant processing the 
complaint.  
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Geographic Jurisdiction. These Complaint Procedures apply to any allegation of Sexual 
Misconduct against a College student. Title IX applies to all of a school’s education programs or 
activities, whether such programs or activities occur on-campus or off- campus. Education 
program or activity includes locations, events, or circumstances over which the school exercised 
substantial control over both the respondent and the context in which the sexual harassment 
occurred, and also includes any building owned or controlled by a student organization that is 
officially recognized by Northwest Tech.  
 
Timing of Complaints and Availability of Procedures  
If there is Personal Jurisdiction over the respondent, there is no time limit to invoking these 
Complaint Procedures. Nevertheless, students are encouraged to report alleged Sexual 
Misconduct immediately in order to maximize the College’s ability to obtain evidence, and 
conduct a thorough, impartial and reliable investigation. Failure to promptly report alleged 
Sexual Misconduct may result in the loss of relevant evidence and witness testimony, and may 
impair the College’s ability to enforce these Complaint Procedures.  
 
Where the respondent is a degree candidate, it is the responsibility of the complainant to 
consult with the Dean of Student Advancement concerning the respondent’s intended date of 
graduation and to file a complaint in a timely manner where Personal Jurisdiction over the 
respondent would otherwise be lost. The conferral of a degree may be deferred until proper 
resolution of any Sexual Misconduct charges.  
 
Retaliation  
It is a violation of college policy to retaliate against any person making a complaint of Sexual 
Misconduct or against any person cooperating in the investigation of (including testifying as a 
witness to) any allegation of Sexual Misconduct. For these purposes, “retaliation” includes 
intimidation, threats, harassment and other adverse action threatened or taken against any 
such complainant or third party. Retaliation should be reported promptly to the Dean and may 
result in disciplinary action independent of the sanction or interim measures imposed in 
response to the Sexual Misconduct allegations.  
 
Other Related Misconduct  
In accordance with the Maverick Code of Conduct, disciplinary action may be imposed for 
Sexual Misconduct and any violations of the Maverick Code of Conduct directly related to the 
alleged Sexual Misconduct. Such related misconduct may include, without limitation, violations 
of the rules of privacy as articulated herein, violations of the Title IX Coordinator’s directive(s) 
discussed in Section III.D, below, and for violations of other Code of Conduct provisions that 
occurred in the course of the alleged Sexual Misconduct. It is not the practice of the College to 
pursue disciplinary action against a complainant or witness for his/her improper use of alcohol 
or drugs (e.g., underage drinking) which is revealed as a result of the Sexual Misconduct 
complaint, provided that such student is acting in good faith as a complainant or witness to the 
events of the alleged Sexual Misconduct.  
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College students who participate in the investigation process, whether as parties to the 
proceedings or as witnesses, are expected to provide truthful testimony in accordance with the 
College’s policies and procedures.  
 
Effect of Criminal Proceedings  
Because Sexual Misconduct may constitute both a violation of college policy and criminal 
activity, the College encourages students to report alleged Sexual Misconduct promptly to local 
law enforcement agencies. Criminal investigations may be useful in the gathering of relevant 
evidence, particularly forensic evidence. Because the standards for finding a violation of 
criminal law are different from the standards for finding a violation of college policy, criminal 
investigations or reports are not determinative of whether Sexual Misconduct, for purposes of 
these Complaint Procedures, has occurred. Conduct may constitute Sexual Misconduct under 
the College’s Policy and these Complaint Procedures even if law enforcement agencies lack 
sufficient evidence of a crime and therefore decline to prosecute.  
 
The filing of a complaint of Sexual Misconduct under these Complaint Procedures is 
independent of any criminal investigation or proceeding, and (except that the College’s 
Investigation may be delayed temporarily while the criminal investigators are gathering 
evidence) the College will not wait for the conclusion of any criminal investigation or 
proceedings to commence its own Investigation and take interim measures to protect the  
complainant and the College community, if necessary, as described in Section III.D, below. 
Nothing in these Procedures is intended to limit the authority of Northwest Tech to take 
appropriate disciplinary action against any individual who violates College rules or policies, 
whether or not the conduct constitutes Sexual Misconduct under the law.  
 
THE PROCESS: INITIAL STEPS 
 
Intake Meeting with Complainant  
Upon receipt of notice of any allegation of Sexual Misconduct, a Title IX Coordinator will first 
schedule an individual intake meeting with the complainant in order to: provide to the 
complainant a general understanding of College Policy and these Complaint Procedures; to 
identify forms of support or immediate interventions available to the complainant; and to 
address at a high level how the allegation of Sexual Misconduct could potentially be addressed 
at both the College level and as a criminal matter with local law enforcement. Detailed 
information about sources of support and immediate interventions available to the 
complainant within the College.  
 
The intake meeting may also involve a discussion of any interim measures that may be 
appropriate concerning the complainant’s academic and/or College employment arrangements.  
 
Formal or Informal Resolution  
At the initial intake meeting with the complainant, the Title IX Coordinator will: i) determine 
whether there is reasonable cause to believe that policy has been violated and if so, ii) 
determine how the complainant wishes to proceed (Formal Resolution, Informal Resolution or 
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no resolution process of any kind). If the complainant wishes to proceed with either Formal or 
Informal Resolution, the Title IX Coordinator will determine the name of the respondent, and 
the date, location and nature of the alleged Sexual Misconduct, and will schedule an individual 
intake meeting with the respondent in order to: provide the respondent a general 
understanding of College Policy and these Complaint Procedures; to identify forms of support 
or immediate interventions available to the respondent; and to address at a high level how the 
allegation of Sexual Misconduct could potentially be addressed at both the College level and as 
a criminal matter with local law enforcement. Additional information about sources of support 
and immediate interventions available to the respondent within the College.  
 
If the complainant wishes to proceed with Formal Resolution, the Title IX Coordinator will 
promptly prepare and forward a formal complaint to the Investigators for investigation, in 
accordance with Section IV, below. The formal complaint will set forth the name of the 
respondent, and the date, location and nature of the alleged Sexual Misconduct.  
If the complainant wishes to proceed with Informal Resolution, the Title IX Coordinator will 
promptly initiate Informal Resolution proceedings, in accordance with Section V, below.  
 
Complainant Does Not Wish to Pursue Resolution or Requests Confidentiality  
If complainant does not wish to pursue Formal or Informal Resolution and/or requests that 
his/her complaint remain confidential, Title IX nevertheless requires the College to investigate 
and take reasonable action in response to the complainant’s information. The Title IX 
Coordinator will inform the complainant, however, that the College’s ability to respond may be 
limited. The Title IX Coordinator may conduct a preliminary investigation into the alleged Sexual 
Misconduct and may weigh the complainant’s request(s) against the following factors: the 
seriousness of the alleged Sexual Misconduct; whether there have been other complaints of 
Sexual Misconduct against the same respondent; and the respondent’s right to receive 
information about the allegations if the information is maintained by the College as an 
“education record” under FERPA. The Title IX Coordinator will inform the complainant if the 
College cannot ensure confidentiality. Even if the College cannot take disciplinary action against 
the respondent because the complainant insists on confidentiality or that the complaint not be 
resolved, the Title IX Coordinator reserves the authority to undertake an appropriate inquiry, 
issue a “no- contact” order and take other reasonably necessary measures, including interim 
measures described in Section III.D.  
 
Interim Measures  
In all complaints of alleged Sexual Misconduct, regardless of whether the complainant wishes to 
pursue Formal Resolution, Informal Resolution or no resolution of any kind, the College will 
undertake an appropriate inquiry and take such prompt and effective action as is reasonably 
practicable under the circumstances to support and protect the complainant, including taking 
appropriate interim measures before the final outcome of complaint. Accordingly, at or after 
the intake meeting, the Title IX Coordinator may impose a “no contact” order, which typically 
will include a directive that the parties refrain from having contact with one another, directly or 
through proxies, whether in person or via electronic means, pending the investigation. The Title 
IX Coordinator also may take any further interim measures that he/she deems appropriate 
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concerning the interaction of the parties pending the outcome of the Investigation, including, 
without limitation, directing appropriate College officials to alter the students’ academic and/or 
College employment arrangements. When taking steps to separate the complainant and the 
respondent, the Title IX Coordinator will seek to minimize unnecessary or unreasonable 
burdens on either party. Violation(s) of the interim measures will constitute related offenses 
that may lead to additional disciplinary action.  
 
FORMAL RESOLUTION  
A complainant may elect Formal Resolution, which involves: i) a fact finding inquiry by trained 
individuals designated by the Title IX Coordinator to conduct investigations of alleged Sexual 
Misconduct (“Investigators”), which includes summarizing information learned from those 
involved, collecting related documents and submitting summary findings to the Title IX 
Coordinator that are likely to be helpful in determining whether behavior is in violation of 
Northwest Tech’s Sexual Misconduct Policy (the “Investigation”), and ii) a review/determination 
by the Title IX Coordinator.  
 
Investigation When the complainant elects Formal Resolution, the Title IX Coordinator will 
prepare and assign the complaint to two Investigators to conduct an Investigation, designating 
one of the Investigators as the Lead Investigator. The Investigators are neutral fact-finders, 
who, during the course of the Investigation, typically conduct interviews with the complainant, 
the respondent and third party witnesses (including expert witnesses, where applicable); visit 
and take photographs at relevant sites; and, where applicable, coordinate with law 
enforcement agencies to collect and preserve relevant documentation and other evidence. The 
Investigators shall summarize the factual findings in a report to the Title IX Coordinator, 
typically within sixty (60) days from receipt of the complaint, unless additional time is needed in 
which case the parties will be notified of the extension.  
 
Interim Student Record Holds During the Investigation process, the Title IX Coordinator may, 
where the alleged Sexual Misconduct is sufficiently serious in his/her reasonable discretion, 
cause a disciplinary hold to be placed on the respondent’s academic record pending final 
resolution of the complaint. A respondent whose transcripts are subject to a hold may appeal 
that decision to the Dean of Academics, whose decision will be final.  
 
Converting from Formal to Informal Resolution At any time during the Formal Resolution 
process, the complainant may request to engage in Informal Resolution, by making such 
request to the Title IX Coordinator prior to the final determination. The Title IX Coordinator has 
the discretion to determine if converting to Informal Resolution is appropriate. Similarly, at any 
time prior to the final determination, the respondent may elect to acknowledge his/her actions 
and take responsibility for the alleged Sexual Misconduct. In such cases, the Title IX Coordinator 
will propose a resolution to the complaint and a sanction. If both the complainant and the 
respondent agree in writing to such proposed sanction, the complaint is resolved without final 
review and determination by the Title IX Coordinator and without any further rights of appeal 
by either party. If either the complainant or the respondent objects to such proposed sanction, 
a review by the Title IX Coordinator and a final determination will be issued for the exclusive 
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purpose of determining a sanction, which final determination is subject to appeal pursuant to 
Section IV.D.9.  
 
Investigation Procedures  
 
Submissions. The parties will provide the Lead Investigator with a list of witnesses they propose 
to be interviewed, list of relevant documents to be obtained and a description of any other 
information they believe to be relevant to the Investigation on or before a date set by the Lead 
Investigator. Evidence of the complainant’s past sexual history will not be considered unless it is 
relevant to the complaint. In the absence of good cause, as determined by the Lead Investigator 
in his/her sole discretion, the parties may not introduce witnesses, documents or other 
information after the deadline set by the Lead Investigator. Witnesses contacted by the 
Investigators but who are unwilling to participate in an interview may instead submit a written 
statement to the Lead Investigator, prior to the date set for submission of the Investigative 
Report to the Title IX Coordinator.  
 
Pre-Investigation Meeting and Determination of Complaint and Witnesses. The Lead 
Investigator will schedule a pre-Investigation meeting with each party prior to the first witness 
interviews. At the meeting, the Lead Investigator will review Investigation procedures with the 
parties. The respondent must be notified in writing of the official investigation. The letter shall 
include the policy alleged to be violated, date and time of occurrence as well as witnesses. It 
will also include a notice of presumed innocence, the entitlement to an advisor of their choice, 
availability of evidence collected for inspection upon request, information regarding false 
statements made during the grievance process.  
 
Investigation. During the ongoing Investigation, and prior to the Investigative Report, each 
party may submit a written statement to the Investigators, with any documentation deemed 
relevant. If prior to the issuance of the Investigative Report, the Investigators determine that 
unresolved issues exist that would be clarified by the submission of additional information, the 
Lead Investigator may request such additional information be submitted. The respondent has 
the option not to provide a written statement; however, the exercise of that option will not 
preclude the Investigation from proceeding and a final determination of the complaint being 
made by the Title IX Coordinator. The college shall provide in writing a notice of all 
interviews/hearings or meetings related to the case to both parties involved.  
 
Third Parties. Third parties may assist each party in the Investigation process, including 
preparing and submitting statements on behalf of a party, but may not participate verbally in 
any interview or meeting, unless they are witnesses in the Investigation.  
 
College’s Counsel. College personnel involved in the Investigation may seek advice from the 
College’s Office of the General Counsel throughout the Formal Investigation process on 
questions of law and procedure; however, factual determinations are the domain of the 
Investigators, Dean, Title IX Coordinator(s) and Vice President(s). The college should be 
consulted prior to contact so as to arrange a phone call/meeting.  
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Standard of Proof/Live Hearing. The College evaluates evidence of alleged Sexual Misconduct 
under a “preponderance of the evidence” standard. A preponderance of the evidence means 
that the information shows that it is “more likely than not” that the respondent violated the 
College’s Policy. In the context of a review of the Investigators’ Investigative Report and 
determination by the Title IX Coordinator.  
 
A live hearing will be held and a representative from each party will be allowed to cross 
examine all witnesses. Both parties should have a support person of their choice. If one party 
doesn’t have a support person one should be assigned at the discretion of the college. 
Witnesses that do not show up to testify will have their written or recorded statements 
removed from evidentiary consideration. Once all witnesses have testified the hearing judge/s 
will prepare a written response of findings and be delivered to both parties within 10 days of 
the live hearing. If either of the party requests it, the hearing may be conducted by video 
conference as long as its live and both parties are in the same geographic location and parties 
are available for live cross examination. The college shall prepare a recorded record of all 
hearings.  
 
Once the investigation has completed the investigator will submit report to both parties and to 
the deciding staff member and a hearing date set. Prior to completion of the investigative 
report, the recipient must send to each party and the party’s advisor, if any, the evidence 
subject to inspection and review in an electronic format or a hard copy, and the parties must 
have at least 10 days to submit a written response, which the investigator will consider prior to 
completion of the investigative report.  
 
Sanction. Any student found responsible for Sexual Misconduct is subject to discipline in 
accordance with the Student Disciplinary Action Policy, including, but not limited to a verbal or 
written warning, “no contact” order, alteration of the parties’ academic or employment 
arrangements at Northwest Tech, probation, suspension and/or expulsion. In determining an 
appropriate disciplinary action, any record of past violations of the Code of Conduct, as well as 
the nature and severity of such past violation(s) may be taken into consideration. The purpose 
of the discipline will be to: a) bring an end to the violation in question, b) reasonably prevent a 
recurrence of a similar violation, and (c) remedy the effects of the violation on the complainant 
and the College community. The disciplinary decision will be made by the Dean (and/or the Title 
IX Coordinator if different from the Dean) and any discipline imposed will be explained or 
supported in the Final Outcome Letter. When the Title IX Coordinator overseeing the 
investigation is not the Dean, the Title IX Coordinator may consult with the Dean regarding 
appropriate discipline.  
 
Decision. The decision of the Title IX Coordinator, and any discipline imposed, if applicable, will 
be provided to both parties via the Final Outcome Letter described in Section IV.D.11, below, 
within ten (10) calendar days following the conclusion of this Investigation (or such longer time 
as the Title IX Coordinator may for good cause determine).  
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Appeals. Either party may petition to appeal the Title IX Coordinator’s final determination only 
on procedural concerns, where it is believed that the final determination was reached without 
following these Procedures. In such instances, the appealing party must submit an appeal to the 
Office of the Dean of Academic Advancement in writing within ten (10) business days of the 
date the Title IX Coordinator delivers the Final Outcome Letter to the parties. The notice of 
appeal must describe in detail the procedure that was not followed. Upon receipt of a valid 
appeal request, the Dean of Academic Advancement will accept such appeal request, will put 
the non- appealing party on notice allowing the non-appealing party to submit a response 
directly related to the appeal notice and will review the notice of appeal and any additional 
documentation with respect to the procedural appeal prior to determining whether a 
procedure was appropriately followed. If the Dean of Academic Advancement determines that 
a procedure was not appropriately followed, then the Dean will put the parties on notice of 
such determination, will allow for the questioned procedure to be carried out appropriately 
(which may include allowing for additional witness statements and/or documentation in certain 
circumstances) and will then review the entire set of documents created and collected in the 
Investigation and the Final Outcome Letter before making a determination regarding the 
original complaint of Sexual Misconduct. The Dean of Academic Advancement will make an 
initial ruling with respect to the questioned procedure within ten (10) business days of the date 
the appeal is submitted. The Dean will make a final ruling/determination with respect to the 
original complaint of Sexual Misconduct within thirty (30) days of the date of the appeal. 
Decisions by the Dean of Academic Advancement are final and not subject to appeal by either 
party.  
 
Effective Date of Sanction. Sanctions imposed for Sexual Misconduct are not effective until the 
resolution of any timely appeal of the decision. However, if advisable to protect the welfare of 
the complainant or the College community, the Title IX Coordinator and/or Dean may 
determine that any probation, suspension or expulsion be effective immediately and continue 
in effect until such time as the Dean of Academic Advancement may otherwise determine. The 
Dean may suspend the final determination pending exhaustion of any appeals by the 
respondent pursuant to Section IV.D.9, above, or may allow the respondent to attend classes or 
to engage in other activity on a supervised or monitored basis, or may make such other 
modifications to the determination as may be advisable in the sole discretion of the Dean of 
Academic Advancement. The Dean’s decision may not be appealed.  
 
Privacy of the Investigation Process; Final Outcome Letter. In order to comply with FERPA, 
Title IX and other applicable laws, and to provide an orderly process for the submission and 
consideration of relevant information without undue intimidation or pressure, documents 
prepared and/or submitted during the Investigation process (including the Investigative Report, 
and the pre-Investigation submissions referenced in Section IV.D.1, above), witness statements 
or other information, may not be disclosed outside of the Investigation process, except as may 
be required or authorized by law.  
 
In accordance with applicable laws, both the complainant and the respondent must be 
informed of the final outcome, and the College may not impose any limitations on the re- 
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disclosure of this information. Accordingly, following the closure of the investigation process, 
the Title IX Coordinator will issue a written decision letter (the “Final Outcome Letter”), 
concurrently to both the respondent and the complainant. The Final Outcome Letter will set 
forth the name of the respondent; the violation(s) of College policy for which the respondent 
was found responsible, if any; any essential findings supporting the decision on the issue of 
responsibility; and the discipline imposed, if any. College policy neither encourages nor 
discourages the further disclosure of the Final Outcome Letter by either the complainant or the 
respondent. The College acknowledges that sharing the Final Outcome Letter with others, 
including family, friends, legal counsel, mental health professionals and sexual assault 
advocates or victims, may critically important to an individual.  
 
INFORMAL RESOLUTION  
A complainant who wishes to file a formal complaint with the Dean of Student’s Office but who 
does not wish to pursue Formal Resolution may request a less formal proceeding, known as 
“Informal Resolution”. Although less formal than Formal Resolution, Informal Resolution is an 
appropriate resolution process; it is not mediation. The respondent is expected to attend the 
Informal Resolution proceeding, but is not required to participate. Informal resolution shall NOT 
be available to cases involving staff/faculty as the respondent.  
 
Purpose of Informal Resolution  
Informal Resolution provides an opportunity for the complainant to confront the respondent, in 
the presence of, and facilitated by, a presiding officer, as described in Section V.B, below, and 
to communicate his/her feelings and perceptions regarding the incident, the impact of the 
incident and his/her wishes and expectations regarding protection in the future. The 
respondent will have an opportunity to respond.  
 
Third Parties; Presiding Officer  
The complainant and the respondent each may bring a third party to the Informal Resolution; 
however, third parties may not participate verbally in the meeting. The Title IX Coordinator or a 
designee will preside over the Informal Resolution, and may elect to be assisted by another 
member of the Investigation team.  
 
Informal, Resolution Where Respondent Acknowledges Responsibility  
If, during the course of the Informal Resolution, the respondent elects to acknowledge his/her 
actions and take responsibility for the alleged Sexual Misconduct, the Informal Resolution will 
be concluded and the Title IX Coordinator will propose a sanction. If both the parties agree to 
such proposed sanction, the complaint will be resolved without any further rights of appeal by 
either party. If either the complainant or the respondent objects to such proposed sanction, the 
Dean (and/or the Title IX Coordinator if different from the Dean) shall make a determination of 
an appropriate sanction, which determination is subject to appeal pursuant to Section IV.D.9. 
For purposes of this sanction determination, all of the other provisions of these Complaint 
Procedures relating to the imposition of a sanction for Sexual Misconduct shall apply including, 
for example, the provisions governing the effective date of the sanction.  
 



 
 

SECTION SEVEN: Student Life Policies (updated July 2022) 
 

2022-2023 NWKTC CATALOG AND STUDENT HANDBOOK 

Privacy of Informal Resolution  
In order to promote honest, direct communication, information disclosed during Informal 
Resolution will remain private while the Informal Resolution is pending, except where 
disclosure may be required by law or authorized in connection with duties on behalf of the 
College.  
 
Informal Resolution Where Respondent Contests Responsibility  
If the respondent contests the complaint of alleged Sexual Misconduct, the Title IX Coordinator 
may nevertheless impose a protective order agreed upon by the parties, or (with or without 
such agreement) based on information derived from the Informal Resolution proceedings, 
taken together with any other relevant information known to the College at the time of the 
Informal Resolution.  
 
Election of Formal Resolution  
The College, the complainant or the respondent may, at any time prior to the conclusion of the 
Informal Resolution, elect to end such proceedings and initiate Formal Resolution instead. In 
such cases, statements or disclosures made by the parties in the course of the Informal 
Resolution may be considered in the subsequent Formal Resolution.  
[1] Family Educational Rights and Privacy Act, 20 U.S.C. §1232g; 34 C.F.R. Part 99.  
[2] Jeanne Clery Disclosure of Campus Security Policy and Campus Crime Statistics Act, 20 
U.S.C., Section 1092(f); 34 C.F.R. Part 668.46  
 
Sexual Assault Prevention Program  
The awareness program consists of information about the students' responsibility in protecting 
themselves against rape, acquaintance rape, and other forcible or non-forcible sex offenses 
while attending Northwest Tech. The program will identify existing counseling, mental health, 
or other student services available, both on and off campus. An alleged offense should be 
reported immediately to the proper authorities. The TITLE IX COORDINATOR/ AGE ACT 
COORDINATOR of Northwest Tech shall be the college official to contact. The Goodland Police 
Department or the Sherman County Sheriff's Office should be contacted if the victim believes 
that a criminal action has occurred. College personnel will notify the local law enforcement 
authorities if the victim requests such assistance.  
 
[return to the Table of Contents in this section] 
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Student Unrest Policy  
Any student of this college who participates either as an individual, or as a part of a group, 
including other students or non-students, in any activities on campus or in any of the buildings 
of Northwest Tech, with the intent to disrupt the orderly conduct of the classes and business of 
the college, shall be deemed to have violated the rules of said college and, after a hearing as 
hereinafter provided, may be subjected to any or a combination of the following penalties:  
• Loss of privileges  
• Suspension from classes for a stated time  
• Expulsion from the college  
 
Before the college shall impose said sanctions as set out in the paragraph above, students shall 
be entitled to receive a written statement of the charges against them, naming the 
particularities of the time, place, and nature of the conduct complained of, said accusation to 
be signed by the administrative head of the college. At the same time, the student shall be 
given written notice of a time for a hearing to be had, not sooner than three (3) days after the 
date of service upon them of the written accusation as aforesaid. Said hearing shall be held at a 
place on the campus of the college designated in the notice.  
 
Said hearing shall be held before a board of review composed of three (3) persons designated 
by the Area Board of Control. Such persons are not to be directly involved in the activities under 
investigation, in order to afford a fair and impartial hearing.  
 
At said hearing, the burden shall be on the complaining administrative personnel to establish 
the truth of the allegations contained in the accusation, and the administrative personnel for 
that purpose may call witnesses and present such writings and other exhibits as they may deem 
proper. Both the administrative personnel and the accused student shall be entitled to be 
represented by counsel at said hearing. After the presentation of witnesses and other evidence 
on behalf of the college and the student, a decision by the board of review shall be promptly 
made in writing.  
 
In the event the student is aggrieved by a decision of said board of review, such student shall 
have the right to an appeal and a hearing before the entire Area Board of Control of Northwest 
Tech.  
 
In addition to the provisions herein set out, the administrative personnel and the Area Board of 
Control shall, when in their discretion the situation demands it, avail themselves of the courts 
for the purpose of obtaining temporary injunctions or restraining orders of threatened courses 
of action which might lead to the disruption of the orderly conduct of the college or the 
damage to the property of college, and in cases where they deem it necessary, shall call on the 
law enforcement officials of the city, county, and state for assistance in preventing the 
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disruption of the conduct of the college or damage to the property of the college or injury to 
students who are not engaged in the unrest.  
 
[return to the Table of Contents in this section] 
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Suspension or Expulsion of Students  
The Area Board of Control authorizes any instructor to suspend a student up to three days.  
 
The President, the Dean of Student Advancement, or the Dean of Academic Advancement may 
impose a short-term suspension not exceeding five college days, and the president or 
designated college administrators (or in the case of their absence, a person designated to take 
their place in that absence) hold authority to expel a student from further attendance at the 
college because such student is considered in violation of any of the following:  

• Willful violation of any published regulation for student conduct adopted or approved 
by the Area Board of Control  

• Conduct which substantially disrupts, impedes, or interferes with the operation of the 
college  

• Conduct which substantially impinges upon or invades the rights of others  
• Conduct which has resulted in conviction of the student of any offense specified in 

Chapter 21 of the Statutes of the State of Kansas or any criminal  
statute of the United States  

• Disobedience to an instructor, peace officer, college security officer, or other  
college authority when such disobedience can reasonably be anticipated to result in 
disorder, disruption, or interference in the operation of Northwest Tech or substantial 
and material impingement upon or invasion or rights of others  

• Firing, displaying, or threatening use of firearms, explosives, or other weapons on the 
college premises for any unlawful purpose  

• Possession of illegal or dangerous substances  
• Destruction or misuse of college property  
• Theft  
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A written notice of suspension/expulsion from the college is provided to the student at the time 
of the appropriate action or sent certified mail to the last known address within 48 hours of the 
suspension/expulsion by the Dean of Academic Advancements office.  
 
Dismissal From College 
Any student dismissed from the college for disciplinary or hours related reasons should 
immediately remove him or herself and property from student housing. Exceptions can be 
made as determined by the Dean of Student Advancement or the President of Northwest Tech 
or his/her designee. Once the student has left, a civil standby must be secured by the former 
student and staff to return to campus housing for any reason. Failure to comply with this 
regulation will result in criminal trespass charges being requested or a service of eviction notice 
by the Sherman County Sheriff’s Office.  
 
RIGHT TO APPEAL  
Students will have the opportunity for due process by exercising their right to use the Appeal 
policy when they do not agree with the terms of suspension or expulsion and would like to 
appeal that decision. 
 
[return to the Table of Contents in this section] 
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Tobacco Policy  
Applicability: This policy applies to all Northwest Tech students, employees and visitors with 
respect to use of Tobacco and Smoke Products.  
 
Definitions: “Tobacco and Smoke Products” include, but are not limited to cigarettes, cigars, 
chewing tobacco, snuff, electronic or “E” cigarettes, nicotine or chemical vaporizing devices and 
other forms of chewing or smoking devices as defined by state and federal law.  
 
Tobacco and Smoke Free  
The College supports a tobacco and smoke-free learning and working environment. Use of 
Tobacco and Smoke Products is prohibited in any College building or anywhere on college 
property.  
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Although not encouraged, use of Tobacco and Smoke Products is permitted in the individual’s 
automobile. However, cigarette butts, smokeless tobacco, nicotine cartridges and/or any other 
types of Tobacco and Smoke Product waste must be disposed of inside the vehicle.  
Any violation of this policy shall be dealt with in accordance with student and employee 
handbook disciplinary proceedings.  
 
[return to the Table of Contents in this section] 
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